MysunHnanbHoe 010KeTHOE T0MIKOJIBHOE
oOpazoBaTejbHOE YUpeXKACHHE
«TETCKHAHU CAI Ne 1
«TEPEMOK)»
C.YIIKAJIOA
HTYM-KAJIMHCKOI'O
MYHHITATIAJIBHOT'O PAMOHA »

NOJIOKEHHUE
30.08.2021  No i
IHoaoxenue

0 paboTe ¢ NepCOHAJIbHBLIMH JAHHBLIMH

c. YIIIKaJIOHn

YTBEPX

1. O01mHe NoJI0KeHHu

Hacrosmee Ilonoxenune 0)

vpabote

C [NICPCOHAJIBHBIMH HJdHHBIMHA

MYHHULMITAIBHOTO OFOPKETHOrO NOIIKOJIBHOTO 06pa3zoBaTebHOro yupexaeaus MBJIOY
«Jlerckmit cam Nel «Tepemox» c.Yikanoii (nanee — ITonoxenue) pazpaboTaHO C HETBIO
3alIUTHl MHOOPMAIMKM, OTHOCSIIEHCS K JHWYHOCTH M JIMYHOM JKH3HH pabOTHHKOB

MyHHUIIMTIATIBHOTO

OIOZXKETHOIO  JOIIKOJBHOTO 06Opa30BaTENLHOTO yUpEXIACHHS

«Jlerckuu cag Nel «Tepemok» c.Ymkanoi Utym-Kanuackoro MYHHUILIUIIAIBHOIO PaHOHa»
(manee - bromkeTHOoe ydpexJeHHE), B CoOTBeTcTBUH ¢ DemepanpHeIM 3akoHOM «O6
obpasoBanuu B Poccuiickoit @enepaunm» or 29.12.2012r. Ne 273-®3; co craTseii 24
Konctutynnu Poccutickor ®enepauun, TpynoBsiM kogekcoM Poccuiickoii @eneparyy u
@enepabHBIMU 3aKkOHaMH OT 27 wuronsa 2006 rogza Ne 149-03 «O6 wunbopmaimwy,
MH(OOPMAITMOHHBIX TEXHOJIOIHIX U O 3alllUTe gH¢opM3uHH>>, oT 27 wnrons 2006 r. Ne 152-

D3 «O nepcoHANBHBIX JAaHHBIX).

1.2. TTonoxxenue o 3aluTe NEPCOHAIBHBIX AaHHBIX PAGOTHUKOB YCTAHABIHBAET
MOPSIOK MOJIyYCHUs, y4eTa, 00paboTKH, HAaKOIJICHUS U XPaHEHUS JOKYMEHTOB,
COZACPXKALIMX CBE/IEHUS, OTHECEHHBIE K IEPCOHANIBHBIM JaHHBIM PAGOTHHKOB
ydpexaenus. PaboTHuKkaMu cuMTaroTcs Jinia, paboTarolme B YYPEXIAEHHUH 10

TPYOBOMY IOTOBODY.

1.3. [enero HacTosimiero I[Ton0Ke s ABIIAETCS UCIIONHEHUE 3aKOHonarenscTea PO B
00JIaCTH 3aIUTEI IEPCOHANBHBIX AaHHBIX.

IIACBMEHHO Mo POCIIUCEH O3HAKOMJI€HB]

YIPEKACHUEM, U Bce pabOTHUKH

C HUM.
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2. [loHsiTHE H COCTAB NMEPCOHAJIbHBIX JaHHBIX

2.1. Tloa nepcoHANBHBIMU JJaHHBIMA PaOOTHUKOB NIOHUMAETCH] MH(OpMalHs,
Heobxo/MMas paboToaTeNo B CBA3H C TPYAOBBIMH OTHOIIEHHAMH U KacaroIIasics

KOHKPETHOro pabOTHHMKA, & TakkKe CBEACHH O (akTax, COOBITUAX U 0OCTOATENBECTBAX

JKH3HM PabOTHHKA, TIO3BONISIONINE HACHTHQUIIMPOBATH €0 JIHIHOCT.

2.2. CocTaB NepCOHATBHBIX JaHHBIX PabOTHHKA:
- aHKETA,

- apTOOMOrpadus;
- oOpa30BaHHUE;

- CBEJIEHMS O TPYJAOBOM U OOILEM CTaXKe,;

- CBEJIEHHMs O IIPEJIBIAYIIEM MeCTe pabOTHI;
- CBEJICHHA O COCTAaBE CEMbH;

- IACIIOPTHABIEC NaHHbIC,
- CBE€ICHHWs O BOUMHCKOM YHCTC,

- cCBeZIeHUs 0 3apabOTHOM IIaTe COTPYIHHUKA,

- CBEIEHUS O COIIMAJIBHBIX JIbIrOTax;
- CIIELMAJIBHOCTBD;

- 3aHUMaeMasi JOJDKHOCTH;
- pa3mep 3apabOTHOM IIATEI,
- HaJIN9Ke CyJIUMOCTEH;

- aJIpec MecTa XUTEIbCTBA;
- IOMAITHUH TeIe(POH;

- COIEpXKaHKe TPYAOBOr'0 IOrOBOPA;

- coJIEp KaHue JeKIIapaliyHy, [MIOJaBacMOM B HAJIOIOBYIO UHCIIEKIIHIO,
- TIOJIMHHUKA U KOIMM IPUKA30B I10 JIHIHOMY COCTABY,

- TMYHbIE eja U TPYAOBbIE KHIMXKH COTPYTHHKOB;

- OCHOBaHU# K MpUKa3aM 10 JUIHOMY COCTaBy,

- memna, cofep Kaliie MaTeprallbl 110 MOBBIICHHUIO KBaJTH(GHUKAIHH U epenoArOTOBKe
COTPYIHUKOB, UX aTTECTAIIUH, CIIy>KeOHBIM pacClIeIOBAaHUSM;

- KOIIMY OTYETOB, HANpaBlisieMble B OpraHbl CTATUCTHUKH;
- KOIUUA JOKYMEHTOB 00 00pa30BaHUH,

- pe3yJIbTaThl MEAULMHCKOro 0OCneJoBaHks Ha NPeIMET 'OZIHOCTH K OCYINECTBICHHIO
TPYAOBBIX 0053aHHOCTEH;

- doTorpaduu ¥ WHBIE CBECHHS, OTHOCAIIMECS K EePCOHAIEHBIM JaHHbBIM pabOTHHKA,
- PEKOMEHIalluU, XapaKTEPUCTHKHU M T.II.

2.3. VYkazaHHbIe B 11.2.2. CBEIEHUS ABJISIOTCS KOHOUACHIMAIbHBIMH U HE ITOJIEXAaT

pa3rianieHuIo HHaYe KaK Mo OCHOBAHUAM, MPEAYCMOTPEHHBIM 3aKOHO1ATENIECTBOM PO.
PexxuM 3aimmTel NepCcoOHANBHBIX JaHHBIX MOXKET OBITh CHSAT IO HCTEYEHHWH 75 JIeT, eciu
OONBLINIA CPOK HE MPETYCMOTPEH 3aKOHOATENILCTBOM MIIH COMIIAIIEHHEM C PAGOTHUKOM.

3. O6s3anHO0CTH paGoToaaTens

Scanned by TapScanner

B R L e T

o —



yCTAHOBJEHHBIM MOPANOK pabOTBHI:

3 1.1. Pabora ¢ nepcoHabHBIMU AHHBIMK pabOTHMKOB JI0JDKHA HE HapyIlIaTh
TpeOOBaHMH aaxononarenscTsa PO v TOKaTbHBIX HOpMAaTHUBHBIX aKTOB OpraHu3allkH, 1
O/DKHA OBITH HEMOCPEACTBEHHO CcBSi3aHa C OCYILECTBIEHHEM UMHU CBOMX TPY/IOBBIX
hyHKIIMHA.

3.1.2. TIpu c6ope 1 06pabOTKe NepCOHATBHAIX naHHBIX paboTHUKA paboToAaTENb H0TKEH
PYKOBOZICTBOBATHCA Koncrutyuueit PO, Tpyn0BBIM KOIEKCOM P® u uHbIMH
benepalbHBIMKA 3aKOHAMH.

3.1.3. IlepcoHalbHbIE JAHHBIC paOOTHHUKOB JOJIKHBI OBITH TTOJIYYEHBI TOJIBKO
HenoCpeICTBEHHO Yy Hero. Eciu 1ist 06pabOTKH ero JaHHBIX MK UX IOy CHIA
MPUBIIEKAETCS TPETHH JIUIIA, TO paGOTHHK IOJDKEH JaTh MPEeJBapUTEILHOC MACHbMEHHOE

cornacie Ha 3T0. OTHOBPEMEHHO PaOOTHUK JI0JKEH 6BITH YBEIOMIIEH O LIEsAX cOopa
uHGOPMAIIMK, ACTOYHUKAX €€ MOTyIeH s, a TAKKE O [IOCJIEACTBUAX OTKa3a OT
IIpeI0CTaBIeHHUs IMCbMEHHOTO COryIacks Ha c6bop HHPOpPMALIHH..

3.1.4. TlepcoHanbHbIE TaHHBIE PabOTHHKA O €r0 MONUTHICCKHA, PETUTAO3HBIX ¥ UHBIX

y6exK IEHUSIX, YACTHOM JKU3HH, a TAKKE WICHCTBE B 06IIeCTBEHHBIX ¥ MPO(COIO3HBIX

OpraHM3alMsX He ToJIexaT cOopy broHKETHBIM y4pexIeHHEM, eCIIH HHOC HE
peayCMOTPEHO 3aKOHOIATE/IbCTBOM.

3.1.5. 3amMTa IePCOHANBHBIX AaHHBIX paOOTHHKA I0JKHA obecrieunBaThCs
cyeT paboToaaTens.

3.1.6. BromxeTHOE yupexaeHHe 0053

[IOJTHOCTBIO 34

aHO TIpH NIpUeMe Ha paboTy, a TaKXKe IIpH JTFOOBIX
M3MEHEHUSIX IPABUII paboThI C NEPCOHATPHBIMU JaHHBIMH TMCEMEHHO 3HAKOMHTH C HUMH
BCEX PAOOTHUKOB YUPEKICHHA.

3.1.7. BrookeTHOE yIpekIeHUE HE UMeeT ITpaBO MPUHYyKAATh pabOTHUKOB K OTKa3sy OT
CBOMIX IIPaB Ha 3allUTy MepCOHANBHBIX NaHHBIX.

4. O0s13aHHOCTH pa0OTHHKA

Pa6oTHUK 00s3aH:

4.1. TlepenaTsh paboTofaTeNo BCe NEPCOHATBHBIC IaHHbIC, YKA3aHHBIC B
COOTBETCTBYIOIIMX JOKYMEHTaX.

4.2. B yCTaHOBIIEHHBIA NMPaBUIaMH CPOK coobiare paboronareinto 00 H3MEHEHHH CBOHX
NIepCOHANBHBIX JTaHHBIX.

5. IIlpaBa pabOTHHKA

PaboTHUK uMeeT npaso:

‘:55 ; Ha IIPOCMOTP MEePCOHANIBHON HH(OPMAIIUU, UMEIOLIIEHCsE K paboToaaTento.
.2. Ha cBoOOAHBIN O€CTUIATHRIA ¥ HEOTPAHUYEHHBIN OCTYN K CBOMM INEPCOHAIBHBIM

i:zH::m, B TOM YHCJIe NIPABO Ha MOJTY4EHHE NOATBEPXKAAIOLIHX IOKYMEHTOB B BUJIE
PaBOK, KOIIMHK WJIK B BUJIE HHOT'O APYIrOro O(hUIHAIbHOIO JOKYMEHTA.

5.3. Ha goctyn x Me
; AHULHUHCKHM JaHHBIM C I10
CBOEMY BEIGODY. MOLIBIO MEMITHHCKOIO CIIELUANIMCTA T10

5.4. Tpebosats BHe
CTH M3MEHEHMS WJTH YAl
_ HTb NEPCOH VIO
NOJy4YEHHYI0 paboTomarenem B HapylIue S HH‘bOPMaHHH)a

HUE
HaCTOAIKX npaBuy. U3sMenenus BHOCATCH Ha
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OCHOBAaHWM MUCHMEHHOTO 3asiBlIeHUs: pabOTHHKA.

5.5. [Totpe6oBaTh 0T paboToaTelNsi M3BECTHTh BCEX JIMLI, paHee MMONyIHMBIIMX 110 BUHE
paboTo/aTelIsi HETONHBIE NI HEBEPHbIE NIEPCOHATIbHBIE JaHHbIC O pabOTHUKE.

5.6. O6xanoBath B cyaeOHOM nopsike Jo0bIe HENPaBOMEPHBIE I€UCTBHUSA UK
6e3meiicTBre paboTojaress pu 0OpaboTKe U 3aLIUTE NEPCOHANBHBIX JaHHBIX PabOTHHKA

6. Coop, 06paboTka H XpaHeHHE NMEPCOHAILHBIX JaAHHbIX

6.1. O6paboTKa MepCOHANBHBIX JAHHBIX pabOTHHKA - 3TO MOJIy4YeHHe UHPOPMALIMY 13

pa3IMYHBIX HCTOYHHUKOB, ee XpaHeHHe, 06paboTka, a Takke oboe Apyroe
MCIIOJIb30BaHHUE.

6.2. [lepcoHaNbHbIE JaHHBIE IPEIOCTABISIOTCS CaMUM pAOOTHUKOM ITyTEM 3aM0JIHEHH
aHKETHl YCTaHOBJIEHHOK GopMbl. PaboTosaTens 00s3aH NpH UX NOJy4CHNUH IPOBEPUTD
3asgBJIEHHEIE JIaHHbBIE IIPEAbSIBICHHBIM ITOATBEPXKAAIOIIMM JTOKYMEHTAM.

6.2.1. AHKeTa COIEPKHUT BOMPOCH! O TIEPCOHANBHBIX IAHHBIX PaOOTHHKA.

6.2.2. AHKeTa JOIDKHA OBITH 3amoHeHa pabOTHUKOM JIMYHO. Bee 1mosist aHKeThbl AOJIAKHE
6BITH 3ATIOHEHBI, a IPA OTCYTCTBUH HH(GOPMALUK B COOTBETCTBYIOIIEH MOJI€ JOJLKEH

cTaBUTHCS Npouepk. CoKpalleHust IPHU 3ar0JHEHHH aHKEThI HE JIOITyCKA0TCA, TAKAKE KaK 1

WCTIPABIEHNS ¥ 3a4ePKMBaHuUs. B 3ToM cirydae pabOTHHK 003aH 3all0IHUTE aHKETY
3aHOBO.

6.2.3. AHKeTa pabOTHHKA XPAaHUTCS B TUYHOM JI€JI€ Y OTBETCTBEHHOI'O JIMLA paboToaarens
BMECTE C MPEIOCTAaBIIEHHBIMU JOKYMEHTAMH.

6.2.4. Jluuroe meno paboTHHKA OGOPMIISETCS MOCHE BCTYIICHHUS TPYI0BOIO 10roBopa B
CHITY.

6.2.5. JIugHOe [1eJI0 XPaHUTCS B MalKax «Iejio» yCTaHOBICHHOI'O O
yKaspiBarorcst Homep aena u ©.1.0. pabOTHHUKA.

6.2.6. JluuHoe meno BKIrodaer ase Gotorpadun paboTHHKA 3 X 4 CM.

6.2.7. Bce JOKyMEHTHI JIAYHOTO JI€Na XPAHATCSA CTPOrO B XPOHOTIOrHIECKOM HMOPAIKE, €
MIPOCTABIEHUEM JaThl X ITOTyJEHHMS, & TAlOKE HyMEpaLlnH.

6.2.8. JIuuHOe [eJIo mociie NpeKpallleH|s: TPYA0BOT0 0r0BOpa ¢ COTPYIHHKOM
epeiaeTCs B apXUB, ¥ XPaHUTCS yCTAHOBJICHHBIC 3aKOHOMATENBCTBOM CPOKH.

Opa3lia, Ha KOTOPOH

7 . llepenaya nepcoHaJbHbIX JAHHbIX

7.1. Ilpu ocy1eCTBIIEHUH NIEpeAavH IepCOHAJIBHBIX JaHHBIX PAOOTHHKOB TPETHHM JIHIIAM
paboTonarens 00s3aH:

- He coobIaTh NepcoHaIbHBIE aHHbIe 6€3 MOJyYeHHOTO MHCHMEHHOTO COracus
paboTHUKA, KPOME CITydaeB, KOT/ia Takue 00s13aHHOCTH yCTAHOBJICHBI 3aKOHOJATEIILCTBOM;
- He Mepe/iaBaTh NepCoOHaNbHBIE JaHHbIE paOOTHHKA IS MCIIOIB30BAHUS B KOMMEPYECKUX
HEJIX;

- TpeOOBATH OT TPETHUX JIMII COOJIIOIEHHs NPAaBUI PabOTHI C NIEPCOHANBHBIMY AAHHBIMH, a

TaKOKe NPEJIOCTABIEHUS MMCEMEHHOTO MOATBEPIKICHUS UCTIONB30BAHKS IEPCOHATTLHBIX

AAHHBIX B [IOPSIIIKE, MIPE/TyCMOTPEHHBIX HACTOSAIIMM IOJIOXKEHHEM O 3allUTe
IEPCOHAIBHBIX aHHBIX;

- AaBaTh 10
it ASCIYIL K TIEPCOHATILHBIM IAHHBIM TONBKO JIIIAM, HMEIOLIIM COOTBETCTBYIOIIMUY
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JOMYCK ¥ MCTIOJB3YIOMMX UX TOJILKO UL BBITTOJTHEHUSI KOHKPETHBIX ITOJIHOMOYHH,

_ e nctpeGoBaTh HHPOPMALHIO O COCTOTHHH 310POBLA pabOTHHKA, 32 UCKIIIOYEHHEM

IaHHBIX, KOTOpbIE MOTYT IOBIHUATE Ha MCIOJIHEHHE PaOOTHUKOM CBOMX TPY/IOBBIX
0013aHHOCTEH.

8. JlocTyn K MepCOHaJbHbIM JaHHbLIM COTPYAHHKA

8.1. BHyTpeHHU# J0CTYII (MCIIOJIb30BaHHE uHMOpMaluK pabOTHUKAMH YUPEKIECHNA ).
[IpaBo mOCTyNa K NePCOHAIbHBIM JaHHBIM paboTHUKA UMEIOT:

- 3aBeIyIONIMM bIODKETHBIM YUPEKIACHUEM;

- CTapIIMK BOCIIATATEIb;

_ 3aMeCTHTENb 3aBeIyIOLIEr0 TI0 aIMUHUCTPATHBHO-X03SHCTBEHHON pabore;
- MEJIALIMHCKAsI CECTPA;

- IETIONPO3BOAUTED;
- caM pabOTHUK.

8.2. BHemuui qocTyI (rocy1apcTBEHHBIE CTPYKTYPBI).

[lepcoHaNbHbIE JaHHbIE PAOOTHUKOB MOTYT NPEJOCTABIATECA TOJIBKO TO 3aMpocCy

KOMITETEHTHBIX OPraHOB, HMEIOLIHX COOTBETCTBYIOIIHUE TTOTHOMOMHA.
- heiepabHast HATOTOBas CIryx0a;

- IPAaBOOXPAHUTEIbHBIE OPTaHbl;
- OpraHbl CTATUCTHKH;

- BIOPO KPEIUTHBIX HCTOPHUH;

- BOEHKOMATBI;

- OpraHbl COMAJILHOTO CTPaXOBaHUs;
- IEeHCUOHHEBIE (YOH/EI;

- oapa3/ieNeH)s MyHHIUIIATIbHBIX OPTaHOB YIIPABICHH.
R.3. Jlpyrye opraHu3aliy (TPETHHU JIHIIA).

Caezienns 0 paboTHUKE (B TOM YHCTIE YBOJICHHOM U3 IaHHBIX apXMBa) MPEAOCTABIISIOTCS

TPETHMM JIMIIaM Ha OCHOBaHHUHU TMCEMEHHOI0 3asBIIEHUSI cCaMOI0 pabOTHHKA.
8.4. PoaCcTBEHHUKH Y YJICHBI CEeMEHM.

IlepcoHanbHBIE NAHHBIC pabOTHUKA MPENOCTABIISIOTCS POJCTBEHHUKAM HIIH HJICHAM ero
ceMBbH TOJNBKO ¢ MMCBMEHHOTO pa3pelieHus paboTHHKA.

9. 3amKUTa NePCOHANbHBIX JAHHBIX PAOOTHHKOB

9.1. B pamkax peanu3anuy MyHKTOB HacTosiero I1oyoxenus o 3aluTe nepcoHanbHbIX
NIaHHBIX PaOOTHHUKOB, 3aBeIyIOLIHH bIO/DKETHOIrO yUpeKICHUs U3aeT NPUKa3 O

Ha3HAYEeHUM JIU11a, OTBETCTBEHHOTO 3a COOMIOAeHNe TTopsaKa paboThl ¢ NEPCOHATILHBIMH
JIAaHHBIMHU pabOTHUKOB, HA KOTOPOM JIeXaT BCe 00S3aHHOCTH 10 00eCIeYeHUIO

gnu@memanmocm TMOJyYeHHBIX JaHHBIX, @ TAKXKe OpraHUu3alui PabOTHl ¢ HUMHM.
2. Iocrynaromue 3anpockl OT TPETHUX JIKILL Ha IPEJOCTABIIEHKE NEPCOHAIbHOW

MHQOpMAaLMK 0 pabOTHHKE JOIDKHBI BU3HD i
OBAaTBLCA IOPUIUUYECKOM C % %
O BO3MOXXHOCTH OTBETA M IOJIHOTE I : g o ook

€a0CTaBJIA ’
93, Hepenatla I{[—[(b{}pMauHH P Seou HH(bopMauHH
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pHOOPMALIHIO. OrgeT J0/DKeH ObITh c/ie/1aH Ha (pupmenHOM 61aHKe KOMITaHHH 1
oTnpaBieH o0 KypbepeKoit ciy K00, 60 3aKa3HbIM IMCEMOM.

0.4. Bce moayueHHBIC nepcoHasbHble AaHHbIC NIOIKHBI XPaHUTHCHA B MECTC,
HCKITIOYAIOIIEM HECAHKIHOHHPOBAHHBIX OCTYII TPETBUX JIMLL

9.5. DneKTPOHHbIE HOCHTEIH uHbOpMAaLH, AOTKHEI OBITH 3aLLUMIIEHD]
KpunTOrpagHieCKMMH cpelcTBaMH 3alUThI uHGOpMaLHH. .

10. OTBETCTBEHHOCTD 32 Pa3rJIAlICHHE nHgopmaluum , CBA3aHHOH C
nepcoHaIbHbIMH AaHHLIMH paboTHHKA

10.1. Jluia, NpH3HAHHbIE BUHOBHBIMH B HapYIUCHHH nonosxenui Hactosuero [1on0A«eHAA
0 3alUTe IIepPCOHATBHBIX NaHHBIX paGOTHMUKOM MPHBJIEKAIOTCA K JMCLMILTAHAPHOH,

- anm -_'__'t;*_rpafrmﬁﬁ, rpamnancm—npanomﬁ ¥ YTOJIOBHOH OTBETCTBEHHOCTH, B IIOPAJKE
- TIpeyCMOTPEHHOM 3aKOHONATENbCTBOM P® 1 TOKaIbHRIMA HOpMATHBHBIMH 2KTaMH.

=i 'I 1.__;'-:|'“ Iql":':. o

" 0.3aK/TI09HTeIbHbIE NOJIOKEHHS.
acTostutee [lonoxeH1e BCTyIaeT B €HCTBHE C MOMCHTA yTBEPKICHHA H
xopoguteneM JIOY.
HE HUSL M JIOMIONHEHHS BHOCATCA B Hacrosee [ToloXeHHE HE PEXCT
STB JIET ¥ NIOJUIEXKAT YTBEPIKICHHIO PyKOBOIHTEICH JOY.
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